BLANKET PURCHASE AGREEMENT FOR VEHICLE MAINTENANCE SERVICES
UPDATES
12/15/06 – No change required by FAC 2005-15.

12/13/06 – No change required by FAC 2005-14.

12/07/06 – Changes required by FAC 2005-13 (52.209-6, 52.213-4 and 52.244-6

08/20/06 -no update required for FAC 2005-12
7/21/06 – Update 652.228.71; no change required by FAC 2005-11
7/10/06 – Change required by FAC 2005-10 (52.204-7)

7/03/06 – Change required by FAC 2005-09 (52.222-50)
Instructions:

Blanket Purchase Agreements (BPA) should be set up with 3 vendors and then individual service calls should be rotated amongst the BPA holders.  Please see discussions of how to award and administer BPA’s in Chapter 2 of the Cookbook.
	ORDER FOR SUPPLIES OR SERVICES
	PAGE
OF
PAGES

	IMPORTANT:  Mark all packages and papers with contract and/or order numbers.
	1
	#

	1.  DATE OF ORDER
	2.  CONTRACT NO.  (If any)
	6.  SHIP TO:

	
	
	a.  NAME OF CONSIGNEE

	3.  ORDER NO.
	4.  REQUISITION/REFERENCE NO.
	

	
	
	b.  STREET ADDRESS

	
	

	
	c.  CITY
	d.  STATE
	e.  ZIP CODE

	
	
	
	

	7.  TO:
	f.  SHIP VIA

	a.  NAME OF CONTRACTOR
	

	
	8.  TYPE OF ORDER

	b.  COMPANY NAME
	[ ]   a.  PURCHASE
	[ ]  b.  DELIVERY -- Except 

	
	REF YOUR:  ________________
	for billing instructions on the reverse, this

	c.  STREET ADDRESS
	Please furnish the following on the terms
	delivery order is subject to instructions

	
	And conditions specified on both sides of
	contained on this side only of this form 

	d.  CITY
	e.  STATE
	f.  ZIP CODE
	This order and on the attached sheet, if
	and is issued subject to the terms and

	
	
	
	Any, including delivery as indicated.
	conditions of the above-numbered contract.

	9.  ACCOUNTING AND APPROPRIATION DATA

Funds will be obligated at the time an order is placed.
	10.  REQUISITIONING OFFICE



	11.  BUSINESS CLASSIFICATION  (Check appropriate box(es))
 FORMCHECKBOX 
  a.  SMALL
 FORMCHECKBOX 
  b.  OTHER THAN SMALL
 FORMCHECKBOX 
  c.  DISADVANTAGED
 FORMCHECKBOX 
  d.  WOMEN-OWNED

	12.  F.O.B. POINT

Destination
	14.  GOVERNMENT B/L NO.
	15.  DELIVER TO F.O.B. POINT ON OR BEFORE (Date)
	16.  DISCOUNT TERMS

	13.  PLACE OF
	N/A
	Indefinite
	Net 30

	a.  INSPECTION

See Block 6
	b.  ACCEPTANCE

See Block 6
	
	
	

	17.  SCHEDULE  (See reverse for Rejections)

	ITEM NO.

(a)
	SUPPLIES OR SERVICES

(b)
	QUANTITY

ORDERED

(c)
	UNIT

(d)
	UNIT

PRICE

(e)
	AMOUNT

(f)
	QUANTITY

ACCEPTED

(g)

	
	Blanket Purchase Agreement for vehicle maintenance

See attached terms and conditions and FAR/DOSAR

Clauses


	
	
	
	
	

	
	18.  SHIPPING POINT


	19.  GROSS SHIPPING WEIGHT


	20.  INVOICE NO.


	
	17(h) TOT.

	SEE
	21.  MAIL INVOICE TO:
	
	(Cont.

	BILLING
	a.  NAME
	
	pages)

	INSTRUCTIONS
	
	
	

	ON
	b.  STREET ADDRESS  (or P.O. Box)
	
	

	REVERSE
	
	
	17(i)

	
	c.  CITY
	d.  STATE
	e.  ZIP CODE
	
	GRAND

	
	
	
	
	
	TOTAL

	22.  UNITED STATES OF


AMERICA BY (Signature)     
	23.  NAME  (Typed)
TITLE:  CONTRACTING/ORDERING OFFICER


AUTHORIZED FOR LOCAL REPRODUCTION
OPTIONAL FORM 347  (REV. 6/95)

1.
BPA Number [Note to Contracting Officer; Insert Number]

The American Embassy [Note to Contracting Officer; Insert Embassy] invites you to enter into this BPA that establishes the terms and conditions applicable to future purchases of :

Vehicle Maintenance to the following vehicles:

[Note to Contracting Officer; Identify the Vehicles]

Make & Model




License Number
2.
Expiration Date:

BPA expires on [Note to Contracting Officer; Insert Date] 

3.
Embassy Estimate:

The Embassy estimates that the volume of purchases through this agreement will be [Note to Contracting Officer; Insert Amount].
4.
Terms and Conditions:

· The Embassy is not obligated to purchase any definite amount under this agreement.

· The amount of any one purchase will not exceed USD $3,000.00 or the equivalent in local currency.

· The total amount ordered under this agreement shall not exceed $100,000 or the equivalent in local currency.

5.
BPA Administrator

[Note to Contracting Officer; Insert Name]

6.
Authorized Employees

Authorized Employees to place orders under this BPA are:

Name



Job Title



Dollar Limitation

[Insert the Names]







$3,000
7.
Delivery Tickets

All shipments/deliveries shall be accompanied by a delivery ticket or sales slip that must contain the following minimum information:

· Name of supplier

· BPA number

· Date of purchase

· Purchase number

· Itemized list of supplies or services furnished

· Quantity, unit price, and extension of each item, less applicable discounts

· Date of delivery or shipment

· Name of the authorized employee who placed the order

8.
Invoices

A summary invoice shall be submitted at least monthly or upon expiration of this BPA, whichever occurs first, for all deliveries made during a billing period.  The invoice shall identify the delivery tickets covered therein, stating the total dollar value, and supported by recent copies of the delivery tickets.

9.
FAR and DOSAR Clauses:

The FAR and DOSAR clauses attached to this BPA shall apply to all purchases made under this BPA.  In the event of an inconsistency between the provisions of this BPA and your invoice, the provisions of the BPA shall take precedence.

10.
Acceptance:

You are requested to acknowledge acceptance of this BPA, including its terms, conditions, and clauses, by signing and returning a copy to [Note to Contracting Officer; add CO Name and Address].

BPA Accepted:

_____ ______________________      __________

Signature





Date

(Typed/Printed Name and Title of Signer)

Please indicate the remittance or check mailing address in the space provided below if different from the address to which this agreement was addressed.

_____________________________________________________

_____________________________________________________

_____________________________________________________

 [Note to Contracting Officer; Insert the Latest FAR and DOSAR clauses] 

FAR CLAUSES

FAR 52.252‑2 Clauses Incorporated By Reference (FEB 1998)

This purchase order or BPA incorporates the following clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this address:  http://www.acqnet.gov/far   

DOSAR clauses may be accessed at:  http://www.statebuy.state.gov/dosar/dosartoc.htm
Chapter 2 FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) CLAUSES


	NUMBER
	TITLE
	DATE

	52.204-7
	Central Contractor Registration
	JULY 2006

	52.204-9
	Personal Identity Verification of Contractor Personnel (if contractor requires physical access to a federally-controlled facility or access to a Federal information system)
	JAN 2006

	52.213-2
	Invoices (if order is for subscriptions with advance payments)
	APR 1984

	52.213-4
	Terms and Conditions – Simplified Acquisitions (Other Than Commercial Items) 
	SEP 2006

	52.217-6
	Options for Increased Quantity (if order contains options where the quantity is expressed as a percentage of the basic order quantity or as an additional quantity of a specific line item)
	MAR 1989

	52.217-8
	Option to Extend Services (if order is for services and contains options)
	NOV 1999

	52.217-9
	Option to Extend the Term of the Contract (if order is for services and contains options)  

Fill-in for paragraph (a):  “the performance period of the order or within 30 days after funds for the option become available, whichever is later.”  
Fill-in for paragraph (c): _________________ [insert time frame]
	MAR 2000

	52.222-50
	Combating trafficking in persons 
	APR 2006

	52.225-14
	Inconsistency Between English Version and Translation of Contract
	FEB 2000

	52.227-14
	Rights in Data – General (if order involves the production, furnishing, or acquiring of data)
	JUN 1987

	52.227-17
	Rights in Data – Special Works (if order is for the compilation or production of data for the Government’s own use)
	JUN 1987

	52.228-3
	Workers’ Compensation Insurance (Defense Base Act) (if order is for services and contractor employees are covered by Defense Base Act insurance)
	APR 1984

	52.228-4
	Workers’ Compensation and War-Hazard Insurance (if order is for services and contractor employees are not covered by Defense Base Act insurance)
	APR 1984

	52.232-24
	Prohibition of Assignment of Claims
	JAN 1986

	52.232-36
	Payment by Third Party (if payment will be made through the Governmentwide purchase card)
	MAY 1999

	52.233-1
	Disputes

Alternate I
	JUL 2002

DEC 1991

	52.237-2
	Protection of Government Buildings, Equipment, and Vegetation (for services to be performed on USG installations)
	APR 1984

	52.242-17
	Government Delay of Work (for supplies)
	APR 1984

	52.243-1
	Changes – Fixed Price (for supplies)

Alternate I (for services)
	AUG 1987

APR 1984

	52.245-4
	Government-Furnished Property (Short Form) (for services when U.S. Government-furnished property is valued at $100,000 or less)
	JUN 2003

	52.247-35
	F.o.b. Destination, Within Consignee’s Premises (for supplies requiring inside delivery)
	APR 1984


DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6) CLAUSES

	NUMBER
	TITLE
	DATE

	652.229-70
	Excise Tax Exemption Statement for Contractors Within the United States (for supplies to be delivered to an overseas post)
	JUL 1988

	652.229-71
	Personal Property Disposition at Posts Abroad
	AUG 1999

	652.237-71
	Identification/Building Pass (for services where frequent and continuing access to Department of State facilities is required)
	APR 2004

	652.237-72
	Observance of Legal Holidays and Administrative Leave (for services where performance will be on-site in a Department of State facility)
	APR 2004

	652.242-70
	Contracting Officer’s Representative (if a COR will be named)  Fill-in for paragraph (b):  “The COR is _________________”
	AUG 1999

	652.242-71
	Notice of Shipments (for overseas shipment of supplies)
	JUL 1988

	652.242-73
	Authorization and Performance
	AUG 1999

	652.243-70
	Notices
	AUG 1999


The following clause is provided in full text, and is applicable for orders for services:

652.228-71  Worker’s Compensation Insurance (Defense Base Act) – Services (JUN 2006).

  As prescribed in 628.309-70(b), insert the following clause:

  (a)  This clause supplements FAR 52.228-3.  For the purposes of this clause, “covered contractor employees” includes the following individuals:

  (1)  United States citizens or residents;

  (2)  Individuals hired in the United States or its possessions, regardless of citizenship; and

  (3)  Local nationals and third country nationals where contract performance takes place in a country where there are no local workers’ compensation laws.

  (b)  The Contractor shall procure Defense Base Act (DBA) insurance pursuant to the terms of the contract between the Department of State and the Department’s DBA insurance carrier for covered contractor employees, unless the Contractor has a DBA self-insurance program approved by the Department of Labor.  The Contractor shall submit a copy of the Department of Labor’s approval to the contracting officer upon contract award, if applicable.

  (c) The current rate under the Department of State contract is [contracting officer insert rate] of compensation for services.

  (d) The Contractor shall insert a clause substantially the same as this in all subcontracts.  The Contractor shall require that subcontractors insert a similar clause in any of their subcontracts.

  (e)  Should the rates for DBA insurance coverage increase or decrease during the performance of this contract, the contracting officer shall modify this contract accordingly.  

  (f)  The Contractor shall demonstrate to the satisfaction of the contracting officer that the equitable adjustment as a result of the insurance increase or decrease does not include any reserve for such insurance.  Adjustment shall not include any overhead, profit, general and administrative expenses, etc.

  (g)(1)  Section 16 of the State Basic Authorities Act (22 U.S.C. 2680a), as amended, provides that the Defense Base Act shall not apply with respect to such contracts as the Secretary of State determines are contracts with persons employed to perform work for the Department of State on an intermittent basis for not more than 90 days in a calendar year.  “Persons” includes individuals hired by companies under contract with the Department.  The Procurement Executive has the authority to issue the waivers for Contractor employees who work on an intermittent or short-term basis.

  (2)  The Contractor shall submit waiver requests to the contracting officer.  The request shall contain the following information:

  (i)  Contract number;

  (ii)  Name of Contractor;

  (iii)  Brief description of the services to be provided under the contract and country of performance;

  (iv)  Name and position title of individual(s);

  (v)  Nationality of individual(s) (must be U.S. citizen or U.S. resident);

  (vi)  Dates (or timeframe) of performance at the overseas location; and,

  (vii)  Evidence of alternative workers’ compensation coverage for these employees (e.g., evidence that the State workers’ compensation program covers workers on short-term foreign assignments).

  (3)  The contracting officer shall provide to the Contractor the original of the approved or disapproved document and maintain a copy in the contract file.

(End of clause)

Alternate I.  (MO/YR)  If the contract is for construction, as prescribed in 628.309-70(b), substitute the following paragraph (c) for paragraph (c) of the basis clause:

  (c)  The current rate under the Department of State contract is [contracting officer insert rate] of compensation for construction.”







